SINCLAIR LIBRARY
STUDENT ASSISTANT APPLICATION FORM

DATE:

Name:

Last First Middle
Preferred Contact:CJPhone: ClEmail:
Major: Year: D Fresh El Soph D Jr El Sr El Grad
Estimated Graduation Date: GPA:
Federal Work Study: I:l YES D NO
Job Position #
Indicate position(s) applying for:
[ ] General Circulation [] Computer Support
[] Music/Reference [] Stacks

[ ] Preservation Crew

1. Why do you want to work at Sinclair Library? Who referred you?

2. Are you available regardless of semester:

e Weekends? [J]YES [] NO e Interim breaks? O yes [ NO
° Openings? D YES D NO (Winter / Spring / Summer)
e Closing? O YES []NO e Summer? Cves [ONO

3. How many hours can you work weekly? (minimum 12 hrs required, 10 hrs for stacks)
e Fall / Spring semester (20 hrs. maximum)
e Summer (40 hrs. maximum)
e |nterims (40 hrs. maximum)

4. Attach a copy of your course schedule to the application.
Please indicate the times that you are available to work and indicate AM or PM:

ex. Monday: 7-9:30am, 2-5pm

Sunday:

Monday:

Tuesday:

Wednesday:

Thursday:

Friday:

Saturday:




How would you rate your punctuality and reliability?
] Excellent [JGood [ Average [[] Below Average [Junsatisfactory
5. How long can you commit yourself to Sinclair Library?

General Circulation and Internet Support

[J1to11/2 years [J1 1/2 to 2 years ]2 years+
Music/Reference , Stacks & Preservation Crew
[]6 months to 1 year [J1 year+
6. Typing [YES [JNO WPM
7. Word Processing? CJYEs [INO
8. Are you familiar with the UH library online system? Oves [INO
9. Can you lift up to 50 Ibs? OYes [INo
10. Personal computer? E YES COpc [OMAC
NO

Describe what software programs you use and what do you use them for.

11. Do you have any experience and/or training in operating the following audiovisual equipment?
(check all that apply)

[] tape recorder [] slide projector L] film strip projector

[ ] CD player [ ] film projector [ ] high speed dubbing machine
[] VCR [ ] laserdisc player [ ] record player

[ ] bvD

12. Have you worked on the UH Manoa Campus? []YES CONo
A) If yes, please provide department and supervisor's name & phone number.
B) If no, please list professional reference(s).

References will be contacted.

Name Position Company Telephone

13. Use the space below to summarize any additional information necessary to describe your full
qualifications for the specific position for which you are applying.

Thank you for completing this application form and for your interest in Sinclair Library. If your application is approved,
you will be notified by phone or e-mail within 10 working days to schedule an interview.

Office Use Only

Application Approved: Y N Initial: Interview date/time:
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