Sinclair Serials Linking Project:
Open the Cataloging module.

Click on the search icon.
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Choose call number search and type in the call number from the spine of the
journal.
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Click on “do search”.



If the resulting screen shows multiple titles, choose the upper and lower case
title. All upper case titles are C-Fly journals.
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If the resulting screen only has one title or you can easily identify a unique title,
click on the title and then click ‘OK”.

A bibliographic record will pop up.

=/ Yoyager, Cataloging
File Edit Record Display ©Options “Window Help

e Dpen Save Search Hesdinos  Titles Save to DB
‘» Bib 1908481 : Time.

ﬂARCI System I History I

Leader |D3D?2cas 2200885 4510 O0E

(005: IZDD2DS‘I 11730000 007 | I cxr unu--{ll

00g |?511D1 c 1323 9333 nyu w n 1 p

Tag |11]12| Sublied Data
i 1a kaepx
2 25011669 /H95
12.0040-731X

a TYMEAD
12865500 1h USPS

2 (OCoLClocmO 1767502

2 OCMITETS09

9 CARLODOD16:2076

2 OLC fo MAMULS 1 NI $d FGULS 30 NSOP 30 DLC fd NSDP $d NST d
DLC $d NST $d OCoLC $d OCoLC 3d AIP $d OCoLC 4d AP $d DLC 1 AIP 1d
NEDP 4 AP 30 MH $d NSDP fd NST 4 NEDP $d NST $d OUCA $d NET 4d
DLC $d MH 3d NST 3d DLC $d OColC $d InU

+a nedn e b

I Mo infarmation found Z02PM

Click on the hierarchy button in the upper right screen.



The resulting screen shows a hierarchical view of the bibliographic record,
holdings records and item records.
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If you find only one Z Hamilton or Z Hamilton DO holdings records (which the
system calls MFHDs), STOP. Go on to the next title.

You should find more than one Z Hamilton or Z Hamilton DO MFHDs. Be careful
with different locations: Z Hamilton, Z Hamilton DO and Z Hamilton Reference
may sound similar, but are three different locations.

Click on the plus signs next to the Z Hamilton DO MFHDs. Determine the MFHD
with the greatest number of items. If two or more MFHDs have an equal number
of items, choose the top most MFHD on the hierarchical view.
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Click on the MFHD with the greatest number of items to highlight. Click on
Retrieve.
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The MFHD will open up.

=/ Yoyager, Cataloging
File Edit Record Display Options MWindow Help

Oh. 8 @~ FERE 0 28— 15— NI

Open  Save Search Hesdinos  Titles | Saveto DB | Mew Hidos Gef Hidos Meww ttems Get tems | Hierarchy | Help
‘.~ Bib 1908481 : Time.
“# Hidg 2532760 (bib 1908481) : Time.

MARC | Systern | Bib Titlfs] | History |

Leader | |D1 2830y 2200181m 4500

005 |2DD4D21 2093356.0 007 |

oog_|[oorior 4 p & __ 2001 b ueng 0 000000

Tag |11]12] Subtiokd Caa
1a CARLODDO1G 2078
1b QuzHOO th AP2 1 T37 £z <= HOLDINGS FOR PAPER COPIES BEFORE
1975 AT SINCLAIR LIBRARY, 15T FLOOR =
15 508 fa v. b no. fu 26 v r i (year) §j (month) $k (day) fww o 0107 0709
15 505.10 42 158 $b 1 3 2001 $07 k02
150 fav.1:no.A(1223:Mar.3),v.1:n0. 101923 May 5] v.1:n0.13[1223:May
28)-v.1:n0 171923 Juna
25)v. 100 19923 uk3)-v im0 201923 Juby 16) v 1:00.22[19223:Juky30) v.Ano
LBB(1923:4u0.27), ¢ «W/DRAW iss whan PES vol recd - Dekie related grids -
2vfyr 091198 REFERRED TO RANDY HEMSLEY FOR DECISION
vand7Sep13E) supplemant "Time Digial’. e1 113095 See CONTROL FILE pk
PBS: CAMCELLED 1993, REINSTATED 1995+=
350 fav.2:n0.1(1923:Sapt. )-v 9400 18[1962:0c1.) v 9500 1 (1970 an.)- $

| Linkage Humber 255FM |

Scroll down to the bottom of the MFHD.



Click on the gray square to the left of the last 866 tag line. An arrow will pop up
in the square and the tag line will turn blue.
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Hold down Ctrl - C to copy the line.
Hold down Ctrl - V to paste.

Click in the last tag line, the one you just pasted into the MFHD. Change the
volume and numbering to match the volume you have in hand.
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Click on the Save to DB icon or the Boat icon at the top to save.



You will create an item record for the volume you have in hand and link it to the
holdings record with the greatest number of items attached.

Click on the New Items icon.
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An item record will pop up.
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ﬁ 3 Pieces: | 1 Price: [gnon

Affix a barcode in the back of your volume. It should go on the back cover in the
upper right hand corner.



When your item record pops up, you can immediately TYPE your barcode into
the barcode field. Do not scan in your barcode, if you do, it will automatically
save without completing the whole process.
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Hit Tab four (4) times to get to the Item type and type L for Library Use Only.

=/ Yoyager, Cataloging
File Edit Record Item Display Options “Window Help

= ’ 2 =
Hh @83 = £ 9.9 323 ®
e Dpen Save Search Hesdinos  Titles Saveto DB | Mew Hidgs Get Hidgs Mew ftems Get tems | Hierarchy Help
“» Bib 1908481 : Time.

*; Hldg 2532760 (bib 1908481) : Time.

= New Item Record

Title: [Time.

Location: [Z Hamiton DO Call #: [4P2 737

Barcode: [400005673901 Temp. Lec.: |

Perm. Loc.: |Z Hami Temp. Type: I

CLNIEE | brary Lse Only dig Type: |

Enwir: |
Chron: |

‘ear: |
Captian: I

Free test: I

Spine; |

Copy |U Pieces: | 1 Price: |$D.DD
| 2| 7|




Hit Tab twice to get to the Enumeration field.

Fill in Enumeration, Chronology and Year fields following the Instructions for
Call Number Format.
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Click on the Save to DB icon or the Boat icon at the top to save.

Close the New Item screen and continue on to the next volume.



Instructions for Call Number Format

Citation: v.12 March 2002

Link---> Enumeration: v.12

Chronology: Mar 2002

Year: 2002

Notice: no space after the <.> between the v and the 12 March had no period
and only one space between the year.

Citation: v.42 March-April 1999

Link---> Enumeration: v.42

Chronology: Mar/Apr 1999

Year: 1999

Notice: no periods after month in March-April

Citation: v.43 no.1 October-December 1999

Link---> Enumeration: v.43 no.1

Chronology: Oct/Dec 1999

Year: 1999

Notice: there is a space between v.43 and no.1 but no comma.

Citation: Not an annual, but the year is the highest level of enumeration
ex: 1999 March-May

Link---> Enumeration: 1999

Chronology: Mar/May

Year: 1999

Citation: An Annual: 2001
Link---> Enumeration: 2001
Chronology: <blank>

Year: 2001

Citation: v.23 March 2001 - February 2002

Link---> Enumeration: v.23

Chronology.: Mar/Feb 2001/2002

Year: 2001/2002

Notice: 2001 and 2002 are not abbreviated, because on the piece it says
2001 and 2002 fully. Not 2001-02.

Citation: v.23 September-October 1997/98

Link---> Enumeration: v.23

Chronology.: Sep/Oct 1997/98

Year: 1997/98

Notice: September, June and July are abbreviated to just 3 letters. There is a
space constraint with the labeling program and even though it looks silly to us,
we must follow MMM-MMM



